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1.ASS|stant Manager
(Ref.: AM(JTSE)/12/07/24/M)

Responsibilities:

— To assist manager in overall management of The
Job Training & Employment Services

— Lead the team to provide quality service to people
with intellectual disabilities

— Liaise with collaborating partners / potential employers

Requirements:

— Degree holder of Social Work or Diploma of Social
Work with at least 5 years' relevant experience in social
work

— Registered Social Worker

— HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE
Eng & Chi Level 2 or above, or equivalent

— Experience in vocational rehabilitation services
preferred

— Fluency in written English and Chinese and spoken
Cantonese

— Proficiency in computer application and Chinese word
processing

— Work locations: Fanling & New Territories area

2. Assistant Internal Auditor

(Ref.: AIA(FIN)/12/07/24/M)

Responsibilities:

— Assist in performing internal audit for service units and
schools, so as to ensure compliance with Social
Welfare Department and Education Bureau accounting
regulations

— Assist in identifying control deficiencies, preparing audit
findings and recommendations

— Assist in reviewing existing internal control measures

— Perform ad hoc assignments

Requirements:

— Degree in Accounting, with relevant experience in NGO
preferred

— Minimum 3 years' solid audit experience

— Knowledge in IT system audit and Oracle are an
advantage

— Well versed with Microsoft Office

— Independent and good analytical skill

— Excellent command in English and Chinese (written
and spoken)

— Part-time and temporary staff will also be considered

— Work Location: Tai Po
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Position (1) (Fanling & New Territories area)
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Ms. Christine Yam, Services Management Office, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po, N.T., Hong Kong

or by email to adult_ss6@hongchi.org.hk
Position (2) (Taipo)

Human Resources Office, Hong Chi Association, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to

hr_hra@hongchi.org.hk
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